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Entering Proficiency Scale Values and comments 
for an Individual Student



Select class and click Students from the file menu



Select student and Click “Enter Report Card Information”



To Save

To discard 
changes

To save and 
preview



The arrow insertion 
points correspond to the 
head of the arrow. They 
snap to predetermined 

points on the scale. See 
the example of a printed 

summary on the next 
page.    

Please note that we 
do not use the first 
two points on the 
scale or the arrow 

would extend below 
emerging.  

Resets to no value. 
Descriptor will not 

print. 
Useful for Careers and 

ADST.



View after saving and previewing.



Enter comments in this 
box. You can enter 

directly or cut and paste 
from a document.

If you cut and paste from 
a document, save it as 
Rich Text Format (RTF) 

first.

You do not have to fill the 
entire space.


