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Whole Class Entry - Comments



Choose class and then click on “Fill Report Cards by Subject”.



1.) Sort box. Suggest 
sort by Student 

Name.

2.) Select Edit final 
comments

3.) Click the 
green arrow 

to accept 
selections.



Enter comments in each 
student’s box. You can 

enter directly or cut and 
paste from a document.

If you cut and paste from 
a document, save it as 
Rich Text Format (RTF) 

first.

You do not have to fill the 
entire space.

Click here 
to save.


